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The objective of this quick guide is to help Principal Investigators and research teams manage their protocol
through the copy submission process. This specifically applies to a protocol that requires renewal of ongoing or
continuing research activities.

1. Copy Submission Activity.

To copy a protocol, select the Copy Submission activity along the left side of the protocol workspace:

A pop-up window displays and requires a new protocol name to be entered, then select the Ok button:

Approved
Next Steps T —

This actity copies your submessson, The Princgal Investgator (P1) remains the same for the new submession, and il appears in the PI's inbox.

Edit Protocol

1. * New submission name:

Printer Version 2. New research team: @

Create Triennial Review O Depend the size of the ion, copying it may take same time. Therefore, the new sub may not appear i Thank yeu for yeur patience.

Create Amendment

Update Animal Use Count

0%

Add Comment

Add Private Comment

9

Copy Submission ]

& |

Manage Tags

@
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Once the protocol has been copied, a link will be available in the History tab of the original submission:

Filter by 9 Activity ¥ | | Enter text to search
Activity
ﬁa Submission Copied

New Copy: PROT0O202400143 Demanstration Protocol #2

The copied protocol is available for editing in the Pre-Submission state.

Next Steps Demonstration Protocol #2

) Principal investigator: Monique Bauer
Edit Protocol
IACUC coordinator:

7 Submit Admin office: IACUC

%% Assign Admin Office

&+ Assign Coordinator
Pre-Review IACUC Review
&4 Assign Primary Contact
&4+ Assign Pl Proxy Clarification Clarification
Requested Requested

8¢ Manage Guest List

-ﬁ Manage Ancillary Reviews

#~ Manage Departures
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Key areas for review within new submission.

If a Principal Investigator copies their existing submission at the three-year expiration, please
review the entire protocol before submitting. Listed below are key areas for attention and if
not updated could prolong the review process. Each bullet point provides considerations for
the indicated protocol page:

Protocol Team Members
= Q1. Verify all listed personnel are still involved in the project and information is current.

Funding Sources
= Q1. Ensure all external funding is still active.

Scientific Aims of Animal Use
= Q1. If the study involves the potential for pain and distress (relieved or unrelieved), a new veterinary
consult is required.

Experiments
= Q1. If experiments have been completed, please remove. For new experiments, procedures that
have already been created are available for selection from the team library. For experiments that
are continuing or have not been completed, consider the following:
= Q6. Ensure all procedures are the current active version. If it says “archived” a newer
version should be selected.
= Q7-8. Adjust and justify the number of animals that are needed for the next 3 years.
= Q2. Ifan animal will undergo more than one major survival surgery, provide accurate information
about the timing/sequence of surgeries.

Animal Justification and Number Summary
= Q1. This section automatically populates based on numbers identified in experiments. Please confirm
that ‘Actual Animal Count’ is correct. These values should include reconciliation of animal reuse
and/or breeding if applicable.
= Q2. Explain the difference, if any, between ‘Animals Identified in Experiments’ and ‘Actual Animal
Count’.

Breeding (if applicable)
= Q3. Include these numbers (breeders and bred but not used) in the ‘Actual Animal Count’ as described
above.

A reminder to use the File Menu to navigate between protocol pages.
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f& | CLICK

= [ validate &8 Compare

Editing: PROT0202400143

~

ﬁasic Information & Funding

Basic Information Basic Information

Experimental Research
Protocol Addition

* Select research team: @ [J

Protocol Team Members .
Demonstration Research Team

Funding Sources

Experimental Design
* Title of protocol: @ [

Demonstration JAGUG Protocol

Scientific Aims
Experiments

Procedure Personnel
Assignment

Strains

Animal Justification Y

4

Animal Justification

* Short title: @ [J

Altematives Searches Demonstration Protocol #2
and Duplication

« Animal Housing and Use * Summary of research: @ [
Qeeding ) Demonstration IACUC Protocol
3. Protocol Submission.

Once all protocol pages have been successfully completed, return to the protocol workspace and select the Submit
activity along the left side.

I

Pre-Submission PROTO202400143

Next Steps Demonstration Protocol #2
Principal investigator: Monique Bauer Lattar:
Edit Protocol
Submission type: New Proiocel Applicaton
Primary contact: Protocol type: Expenmental Ressarch
IACUC coordinator: Consulted vet:
Admin office: LCuc Pl proxies:

There are no kems 1o display

& Assign Admin Office Grace period:

Assign Coardinator
& IACUC Review

Clarification Modifications
Requested Required

Pre-Review

/_‘Re view Complete

& Assign Primary Contact

&+ Assign Pl Proxy Clarification

Requested

48 Manage Guest List

& Manage Ancitary Reviews
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Then, the Principal Investigator attestation window will appear for verification, review and select Ok.

A% the principal nvestgator, | Censy that
= 1 agree to atude By a fsceral and state requiabions. Michagan State University (M5L)) pobcees and Instifubonal Animal Care and Use Commitiee {IACUC) guideines conceming the use of anmals,

1 agiee thal &1 upe of verlabrate snimals wil be covered Uy 8 umumc |||a| has been reviewed and spEToved Uy e MEU 1ACUC and hal INCUC approval must be cblaned before ordenng
anmals andior performing amy animal precedures descsibed in s

« Lyl prampay noliy the Attesding Velerinanan or designee regarding any unespecsed study results s negatiely impact the animals, incksding any unanbieipated pain o destress andior
bty ae mortality

= 1 agree that any proposed changes 1o s protocol wil be requested by sending an amendmnt culineg The changes. IACUC approval must be obtained before perorming the revised animal
procedures described herein

= il maindan apgropnale animal iecurds (e § . cersus, health. vetevinary care. euthanasia. sargery. dugreslic anesthesia. el |
« Ll dn peaything vismin ey power 10 SaTRQUAT e heath and wel-bring of eath asimal under this presocol

= 18ccept responsibiy Buat 81 Dersonnel woring on this propct are aware of and will Kllow the ADEroved DrOCAOUNSS OUInGd in this 1o, | assure perseendl re sdequately Wramned and have
aemonstraled compensnce in The anenal procsdures.

= lunderstand thal spgroval of prujects is for 8 maxmum of thee years from the dale of approval. | understand thal the IACUC can call foe 2 complete re review of the project as needed

« By submisting tris foms | agree to proincsieniaied actvises including post pproval reedterng, squipnesd mankeaance and enmnmsications wilh epreseniatives of the IACLC at least annuaty

1. Comments: @

2. Supporting documeants: ©
+ naa

eent Naames Diate: Modified
iteems to displiy

(==

The protocol has now been sent to the IACUC administrative office for processing.

For further support within the Click IACUC module, please contact the IACUC Administrative Office
(iacuc@msu.edu, 517-432-8103) or the Click Help Desk (clickhelpdesk@msu.edu, 517-355-2000).
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